INTRODUCTION -1-

Dear Parent(s):

The faculty and staff of St. Thomas the Apostleddtiwelcome the opportunity of working with
you and your children during these formative years.

This handbook of information is presented for theppse of familiarizing you and your children
with our school policies and operating procedur&ease use the information contained in this
handbook to plan effectively for a positive expede at St. Thomas School and to discuss pertinent
information with your children.

Each family will receive one copy of this handbodRlease keep this publication nearby and refer
to it when you might need clarification. Additidnaformation is provided on a timely basis by
our monthly newsletter and calendar.

We are happy that you have chosen St. Thomas Sclikidbt. Thomas we promise to work with

you, the first teachers of your children, to “...pmep children for life in a respectful and suppativ
environment by providing a dynamic education cesden Christ.”

Peace in Christ,

oo 7Tt

David A. Faber
Principal
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VISION, MISSION AND BELIEF STATEMENTS

Vision Statement

As weavers helping children enhance their
tapestry of life, we create in one another
threads to develop academically,
emotionally and spiritually in the pattern of
Christ and His message.

Beliefs
As Catholic educators...

We believe in a Christian environment that
affords an opportunity to hear the Gospel
message of Hope, achieve a vital personal
relationship with Christ, share in the
Christian community of faith and develop a
sense of service based upon love.

We believe in developing self-esteem by
providing a secure environment that
includes the acceptance of individual and
cultural differences. We will strive to
enhance each child's feelings of self-worth
in order to attain his/her full potential.

We believe that students, teachers, parents
and others in Catholic schools should
respect each other because they respect
Jesus who lives in them. We will encourage
children to join with others to respect and
show justice to one another.

We believe in a shared responsibility
between home and school. As teachers, we
will report to parents their child's progress
regularly and as needed, in a spirit of
charity, with professional accuracy and
honesty.

. Thomas School Community
January 1994
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Mission Statement

St. Thomas School community prepares
children for life in a respectful and
supportive environment by providing a
dynamic education centered in Christ.

We believe in developing self-control in
students through discipline that is positive,
consistent, and fair according to the needs of
each child. Central to this idea is the
constant reminder that the students are
expected to act in ways reflective of our
Christian community.

We believe in providing opportunities that
challenge and stimulate all young people to
levels of excellence in many spheres of life.

We believe in fostering skills that will
enable students to interact in a positive and
peaceful manner within our school
community.

We believe in encouraging the
development of accountability and
responsibility in each child.

We believe in providing opportunities that
enhance students' success. Experiencing
success will increase the likelihood of future
success.

We believe each person in a unique gift of
God with personality, talents, and abilities
waiting to be developed. Growth paces
itself with each individual. Every child is
encouraged to grow spiritually, socially,
emotionally, intellectually and physically.
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Admission Policy

It is the intent of St. Thomas the Apostle Parisat tenroliment is open to all members of the
community. In the event that an entry level clasar (preschool and kindergarten) is

approaching the maximum student capacity, the w@mnldf parishioners maintain enroliment

priority at entry levels and the children of parsters and non-parishioners who are already
attending St. Thomas School in grades 1-8 retarptlority of their place.

Admissions Process

A new family seeking registration at St. Thomas d&thnitiates the admissions process by
contacting the school, and introductory informatieextended. The mission, beliefs, curricular
and co-curricular programs are discussed with taeenqg and a tour of the school and/or
classroom visitation are offered. For preschoal &amdergarten, registration materials are
provided. For grades 1-8 an Admissions Questioamaust be completed by the parent for use
by the school in determining if an appropriate plaent can be made. Placement decisions will
be made in consultation with parents, the child'svipus school, and St. Thomas teachers.
Placement decisions will be made by the principal eommunicated to the parents. When an
appropriate placement is determined, registrattoms$ are provided.

To begin school as a preschooler in either theetbrdfour year old programs, the child must be
three or four respectively by September 1. Exo@gtimay be made when class size allows. A
physical examination, within a year prior to thesfiday of school is required, and all required
immunizations are complete.

To begin school as a kindergartener, a child mesfive (5) years old on or before the date
specified by the State of Michigan Department ofi€ation. A physical examination, within a
year prior to the first day of school is requiradd all required immunizations must be complete.
The parents and teacher must agree that the cleétsncommonly held kindergarten readiness
criteria.

Registration

A non-refundable fee is paid at the time of regtshn. Enrollment is not finalized until the fee
is received and accepted by the parish office. Whe number seeking enrollment is greater
than the number of available openings, studentk lveiladmitted according to the following
priorities:

1. Children of parishioners currently enrolled (-8

2. Children of parishioners seeking entry levebdment (Preschool and
Kindergarten).

3. Non-parishioner children currently enrolled (1-8



4. Children of parishioners with siblings currergiyrolled (1-8).
5. Non-parishioner children with siblings currengiyrolled (1-8).
6. Children of parishioners seeking enrollment J1-8

7. Other Catholic children from outside the parish.

8. Children from families of other religious faiths

Please note that admission in the preschool pragoioas not automatically allow for admission
to St. Thomas School. Upon admission to kindeéegaradmission to subsequent grades is
automatic.

Because of the high level of difficulty involved setting these priorities and in decision making
when any classroom has reached capacity, the Ba§touncil and the Education Commission
recommend the following:

» Clear yet open communication with families involved

» Self-resolution of conflicts by the families inveld when all family members
may not be admitted at once.

* Knowledge of opportunities for Catholic educatiogeybnd the doors of St.
Thomas School that may be considered by the ampliaaily.

CODE OF CONDUCT

Discipline Policy

A positive and preventative approach to disciplgtall be used to promote and encourage
student responsibility, self control and self esteg St. Thomas School.

This Code of Conduct shall emphasize a positiveiglisary philosophy and contains general
school rules and procedures for rewards and coesegs. The administrator and faculty will
review this Code of Conduct as needed.

Discipline Philosophy

The root of the word discipline is disciple. Weli&ee every disciplinary situation is an
opportunity to teach positive, Christian behavitve believe that students, teachers, parents and
others in Catholic schools should respect eachrdibeause they respect Jesus who lives in



them. We will encourage children to join with athéo respect and show justice to one another.
We believe in developing self-control in studeriteotigh discipline that is positive, consistent,
and fair according to the needs of each child. t@éto this idea is the constant reminder that
the students are expected to act in ways refledtivaur Christian community, and which foster
a positive learning environment.

The basic rules of Christian Conduct include:
1. Respecting the rights and property of others.

2. That everyone should be accepted equally aatettevith respect and
friendliness regardless of their differences.

3. All students and staff members have a righets@nal safety and freedom to
learn.

4. Showing respect to the rightful authority an@yibg the school rules.

Rewards

Rewards are a natural outgrowth of positive livirig.order to express appreciation for positive
behavior at school, we make many attempts to rezeggnd reward students in many of the
following ways: positive praise and feedback, ik bookmarks, awards, classroom parties,
classroom auction, publishing names and picturdsa eecess times, positive parent phone calls,
etc.

In earlier grades it is important that children esipnce these rewards in very concrete (extrinsic)
ways. As they grow older it is important to shifie focus from the concrete or extrinsic
rewards to the internal (intrinsic) rewards -- tfesling we experience for a job well done. For
this reason it is common practice in schools tolsse focus on concrete rewards like stickers
and parties in the upper grades. However, wezedtie need for recognition is important to all
of us, even as adults. As a result, rewards irughper grades will most often be in the form of
praise, kind words, positive parent phone callsataon the back, publishing names and pictures,
etc.

We believe the more students are recognized anskpréor positive behavior, the more students
will repeat this behavior.

Consequences
In most disciplinary situations, the general pragedollows:

Step 1
Warning given to student by adult supervisor (tescprincipal, playground
supervisors).



_7-

Step 2
If inappropriate behavior continues a reasonablasequence will follow
(determined by the adult supervisor).

Step 3

If continued misbehavior occurs, the adult supenvisill assign a consequence
and contact the parents with a concise explanabiorthe behavior and the

consequences. Parents are expected to supportcamerate with the adult

supervisor in carrying out the consequences. (fRaae strongly encouraged to
carry out additional consequences at home.)

Step 4

If misbehavior continues after the above steps,ntagter will be brought to the
attention of the principal. The principal will le@r communicate with the
parent(s) by phone or will provide a concise dggian of the student's behavior
to parents to be signed and returned to schoohégtudent. The student will be
required to create a plan for improvement. Then plall be distributed to all
appropriate teachers.

Students may skip Steps 1-3 in situations where w@pesvisor determines that
misbehavior is serious and falls into one or mord the following categories:
Dangerous, Disrespectful or Defiant. The studenilliee sent to the principal and will
begin on Step 4.

Step 5

A conference will be held with parents, teachetsgdent, and principal present.
Student will formulate a new plan for improvemeiithe plan will be distributed
to all appropriate teachers.

Step 6
If above fails, failure to follow schoolles and regulations will result in
suspension or expulsion.

Detentions

Detentions are special disciplinary sessions withee the student's teacher or principal.
Specific work is assigned for the detention peridtbtice will be given on the day of detention.
Should it be necessary for your child to serve tier aschool detention, your cooperation in
arranging transportation will be necessary. Ifisitnot possible for the parents to make
appropriate arrangements, the detention may bedenv the following day.

In-House Suspension

A teacher may remove a student form class to a&plasignated by the principal when grossness
of the offense, the persistence of the misbehawiothe disruptive effect of the violation make
the continued presence of the student intoleraBlemoval of a student from class is considered
serious. The teacher will contact the parent kiggrthis action.



Full-Day In-House Suspension

The principal will call the student's parents tgaage the next possible day for In-House
Suspension. The student will be provided spacelaol and the principal will require a parent
or relative to accompany that student for the dayeonburse the school 50% of the substitute
teacher fee.

Suspension

The school will not tolerate conduct that endangleesmoral and/or physical well-being of the
student body or staff, or conduct that is in op&redjard for school authority. The school
realizes its obligation to the students and witieexi reasonable effort to assist students to adjust
to the social and academic requirements of thedawvironment. When it becomes necessary
to separate a student from the school setting peagific period of time the following procedure
will be carried out by the principal:

1. The principal will contact the parent at thediof the suspension. The parents
will be required to come to school, meet with thengpal and accept the
responsibility of their child for the duration dfe suspension.

2. The suspended student will be afforded the dppity to state his/her account
of the incident which caused the suspension.

3. Parents will receive in writing the criteria olving the out of school
suspension. These criteria will include the specdason for the suspension and
the length of the suspension and/or conditionstéalermination.

4. The student will be expected to complete alligmssents during the
suspension. Assignments will be turned in to thecgpal or teacher upon his/her
return to school.

Expulsion

Expulsion, the permanent exclusion of a studennhfgchool occurs only when the principal
judges that the pattern of misbehavior has beemnaistent choice of the student involved and
every reasonable opportunity has been granted herstudent to change the inappropriate
behavior(s).

Expulsion is rare and adequate warning will be giteethe student and his/her parents.

The principal is the final recourse in all discipliary situations and may waive any
disciplinary rule for just cause at his or her disgtion.



Parent Communication/Problem Solving Process

The Education Commission of St. Thomas School @mnssa form of team work to carry out the
spiritual mission of all our students. Parentsereouraged to work toward resolving problems
or disagreements with the appropriate staff mergerdinary methods.

Before a grievance can be initiated the paremid take the following steps: If the parent(s) has
a school-related issue/problem, he/she will discusgth the staff member promptly. If the
meeting is not successful, the matter shall bdyodscussed with the principal.

If the matter is of such a serious nature thaptment cannot address the issue with the person
directly, (e.g., verbal or physical abuse, etcopdy be brought directly to the principal. In the
event the complaint is regarding the principal,gheent should discuss it with the principal and,
if necessary, bring it to the attention of the Rfesst of the Education Commission.

Grievance Procedure

1. If the matter is not resolved within 10 workidgys after the meeting with the
principal described above, a written descriptiorthef issue(s) and steps/actions
taken to date should be submitted to the Preswmfehte Education Commission.

2. The President shall respond by written acknogieeht to parent(s) with
suggestions for resolution or advising further @ctif necessary. All written
correspondence will be documented and filed.

3. If parent(s) wishes to pursue the matter akeeiving the response from the
President, the parent should refer the matter @oR&stor either verbally or in
writing.

All parties agree that these proceedings shalldpt &s confidential as may be appropriate at any
level of the procedure.



St. Thomas the Apostle School
Elementary Guidance Rubric

Behavior

First Level

Second Level

Third Level

Teas ng

Name calling, insulting or other behavior that
would hurt others’ feelings or make them feel b
about themselves

Warning

Student calls parent

One inside recess

Student calls parent

Three inside recesses

Student calls parent

Apology Apology Letter of Apology
Student Plan of ImprovementStudent Plan of Improvemer
Moderate Physical Contact Warning One inside recess Three inside recesses

Hitting, pushing, shoving, grabbing, slapping et

I ntimidation
Threats of emotional or physical violence,
planned exclusion, etc.

Defiance
Refusal behavior directed toward supervisory
staff

Student calls parent

Apology

Student calls parent
Apology
Student Plan of Improvemer

Student calls parent
Letter of Apology

tStudent Plan of Improvemer

More Severe Physical Contact
Punching, kicking, and similar behavior that
might injure others

Harassment
Racial, ethnic, religious or other forms of sever
harassment

NOTE: Consequences may be more severe in
categories of harassment or more severe phys
contact than those listed here based on either

Three inside recesse:
Student calls parent

Apology

he

cal
he

seriousness of the action or on relevant policy

D

Three inside recesses
Student calls parent
Apology

Student Plan of Improvemer

Five inside recesses

Student calls parent
“Classes only” for three day:
t Letter of Apology
Student Plan of Improvemer

Meeting: Parent/Student
With Teacher/Administrator

Rubric for guidance purpose: Teachers, AssistanirRipal, or Principal will use discretion as
necessary to meet the needs of each child

Terms Defined:

The 3D’s: Behaviors that are disrespectful, damggror defiant.

Violence: Any mean look, gesture, action, or witrat hurts a person’s body, feelings, friendstaputation, or property.
Bullying: A form of violence that is repeated,antional, and involves an imbalance of power behabe people

involved.

Bullying can take the form of a look, gesture révor action.
“Classes only”: The student participates in n@infal, unstructured or non-classroom group acéigisuch as lunch,

recess,

passing time in the hall, or special school asdies

Notes for Teachers:

1%, 2" and & grade teachers supervise inside recess for theirstudents.
4™ and %' grade teachers supervise silent lunch and siéeetsss for their own students if deemed appropriate.

Responsibilities of faculty, staff and all supervigrs:

1.
Intervention Report form.
2.

Any adult observing aggressive behavior or heaaimgut it from students will complete the top setid the

The principal, assistant principal, or designe¢ iilestigate (if the behavior was reported by stutd and not seen by

staff) and identify the appropriate consequencthenrubric. The student and principal will calkgat(s) at that time.

3.

The supervisor of inside recess will assist theesttias needed to complete 8wadent Contract form.

12
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St. Thomas the Apostle School
Junior High School Guidance Rubric

Behavior

First Level

Second Level

Third Level

Teasing
Name calling, insulting, or
other behavior that would hut

others’ feelings or make then
feel bad about themselves

Warning

Student calls parent

Apology

1 silent supervised lunch
Student calls parent
Student Improvement Plan

Apology

3 silent supervised lunches
Student calls parent
Communication with Parents
Student Improvement Plan

Letter of Apology

Moderate Physical Contact

Hitting, pushing, shoving,
grabbing, slapping, etc.

1 silent supervised lunch
Student calls parent

Apology

Classes only* for 3 days
Student calls parent
Communication with parents
Student Improvement Plan

Letter of Apology

1 day suspension
Student calls parent
Student/Parent/Admin. Meeting
Student Improvement Plan

Letter of Apology

Intimidation

Threats of emotional or
physical violence, exclusion,
etc.

Defiance

Refusal behavior directed
toward supervisory staff

3 silent supervised lunches

Student calls parent

Apology

Classes only* for 3 days
Student calls parent
Communication with parents
Student Improvement Plan

Letter of Apology

1 day suspension
Student calls parent
Student/Parent/Admin. Meeting
Student Improvement Plan

Letter of Apology

More Severe Physical
Contact

Punching, kicking, and similal
behavior that causes bodily
harm

r

Classes only* for 3 days
Student calls parent
Communication with parents
Student Improvement Plan

Letter of Apology

3 days Suspension
Student calls parent

School Resource Officer (If
necessary)

Student/Parent/Admin. Meeting
Student Improvement Plan

Letter of Apology

3-5 day suspension with the
possibility of Expulsion

Student calls parent

School Resource Officer (If
necessary)

Student/Parent/Admin. Meeting
Student Improvement Plan

Letter of Apology

Harassment or severe
physical contact

Racial, ethnic, sexual,
religious or other forms of
severe harassment

Note: Consequences may be more severe in thisagtdan those listed
here based on either the seriousness of the amtion relevant policy.

Rubric for guidance purpose: Teachers, Assistanirigipal, or Principal will use discretion as necesy to
meet the needs of each child

Terms Defined:

The 3D’s: Behaviors that are disrespectful, daogror defiant.

Violence: Any mean look, gesture, action, or witvak hurts a person’s body, feelings, friendshréputation, or property.
Bullying: A form of violence that is repeated,@ntional, and involves an imbalance of power betwtbe people involved.

Bullying can take the form of a look, gesturerevor action.
“Classes only”: The student participates in n@iinfal, unstructured or non-classroom group aagigisuch as lunch, recess,
passing time in the hall, or special school asdies

Notes for Teachers:

In cases of sexual harassment, the rubric willidefeur existing policy.

Responsibilities of faculty, staff and all supervigrs:

1. Any adult observing aggressive behavior or heaaingut it from students will complete the top settid thelntervention Report form.

2. The principal, assistant principal, or designe¢ mlestigate (if the behavior was reported by stutd and not seen by staff) and identify the
appropriate consequence on the rubric. The staehprincipal will call parent(s) at that time.

3. The supervisor of inside recess will agbiststudent as needed to completehident Contract form.



St. Thomas the Apostle School
Intervention Report

Student Name: Date: Location:

Basic Rules of Christian Conduct(Handbook Page 6)
* Respect the rights and property of others.
» Everyone should be accepted equally and treated Witrespect and friendliness regardless of their
differences.
« All students and staff members have a right to pemnal safety and freedom to learn.
»  Showing respect to the rightful authority and obeyng the school rules.

___Witnessed by staff __ Reported by student Witnessed by other supervisory staff or parent

Description of Incident: (please be specific) Recorded by

Investigation of facts:

Consequences:

(Administrator) (Parent) (Student)

Information regarding our Code of Conduct and pdoces can be found on pages 5-13 in the Parengisid
Handbook.

Parent/Student Handbook page 12



St. Thomas the Apostle School

Student Contract

| am a child of God. | have come to St. ThomasAhestle School to obtain
an outstanding education. | will cooperate with tegcher and my classmates. |
will conduct myself in such a way as to demonstrnayepersonal best in all that |
do.

| understand that the writing of this contract ésigned to help me focus

and improve my behavior.

What did | do wrong?

What could I do differently next time?

Signatures:

Student:

Parent:

Supervisor:

Parent/Sudent Handbook page 13
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Uniform Po||cy

In order to provide an environment that reflects @atholic tradition, promotes respect for
school and individuals, and enhances self-esteemiests at St. Thomas the Apostle School are
required to wear uniforms. The school administratwill provide the details of the uniform
(color and style) and will contract with a schoolifarm company or local retailer to make the
required uniform available to parents. All studewill receive order forms for uniforms in the
acceptance packet when registering for schooly deviations from the uniform (dress-up days,
school spirit, team recognition, etc.) are at tiser@tion of the administration.

Uniform Description

Girls - Grades 1-8

Skirt or jumper -- specific,* pleated, accordiomavy blue. Skirts must be knee
length. White or navy tights or shorts and whiteavy socks, must be worn
with skirt or jumper.

Navy blue pants*, or navy blue shorts* (April 19Detober 15th shorts optional).
Pants and shorts are to be twill, gabardine orduolo#h with traditional trouser
cut. Shorts must be mid-thigh in length. Whitenary socks must be worn with
pants and shorts.

Boys - Grades 1-8

Navy blue pants*, or navy blue shorts* (April 1gDetober 15th shorts optional).
Pants and shorts are to be twill, gabardine ordulosh with traditional trouser
cut. Shorts must be mid-thigh in length. Whitenawy socks must be worn with
pants and shorts.

Boys and Girls - Grades 1-8
Hunter Green Polo shirthatihe St. Thomas logo purchased through
Educational Outfitters.
All other shirts must bplain white and consist of the following styles:
*turtleneck
*mock turtleneck
*long or short sleeve polo-style with collars
*long or short sleeve oxford
*specific long or short sleeve blouse*
*no sleeveless shirts allowed
Students must wear shirts tucked in and buttoned aall times and must be a
reasonable fit.

Optional

Green Booster's sweatshirt (non-hooded type) ok dgeen * sweater (vest,
cardigan or pullover) -- must be worn with shirtlao showing and must be a
reasonable fit.

All parts of the uniform must be neat, clean, andn good condition.

*See sample uniform display in the school office atall the office to request a
green uniform item description sheet to match speftc colors and/or style.



Personal Appearance

Grooming for all students should be in keeping vitie students’ age. Hairstyles should be
plain and simple. Boys’ hair must be cut abovebeyes, earlobes and shirt collar. Lipstick and
makeup may not be worn in school. Natural coloraill polish only. If earrings are worn, only
simple and small (one pair less than 1” — girlsybmill be permitted. One necklace, one
bracelet, one ring per hand allowed.

Each teacher will be responsible for seeing thathkr students are wearing proper uniforms.
Violations will be handled immediately. They wile noted and submitted to the office each
morning and afternoon. Parents will be calledrtodthe proper attire.

Non-Uniform Days

Clothing can be casual or dress but must be apptepior school. Examples of clothimpt
considered appropriate for school include but atdimited to:

1. Clothing with a bare midriff.

2. Halter and tube tops.

3. Clothing with un-Christian or lewd printed maadr
4. Clothing made of sheer material.

5. Shorts or pants that are fringed, cut off oyddhat bottom, made of spandex or
sweatshirt material or torn or ripped. Writing lmsck of pants.

6. Shorts above mid-thigh length. Skorts (look lghorts in back, skirt in front).
7. Sleeveless shirts or blouses.

8. Skirts shorter than knee length.

9. Socks must be worn with shoes or sandals.

Jean Passes

Jean passes may be used on the second Mondayrobtith or other designated days. With the
jean pass the uniform top must still be worn.

Special Circumstances

Parents may make written requests to the prinégralariance from this Uniform Code because
of special circumstances (I.E. injury, child deystwent, etc.).
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General School Rules

These apply to classrooms, library, church, playgdy bus, all parish property, and field trips.

Parents or guardians will be responsible for alindge done by children for deliberate
destruction of school property (i.e. marking of ldesdestruction of books, improper lavatory
behavior). This will involve either the cleaning wr monetary payment for the article or
damaged property.

No gum chewing or spitting in school, on parishgany, or on the bus.

Students are subject to the authority of all teeclaed supervising parents and other adults on
field trips, in the gym, the playground, etc. Rpsited supervisors and their authority are to be
respected and obeyed.

Students are expected to stay off the propertyeajhibors around the playground and on their
way to and from school. All crossing of streetssire done using the proper crosswalks. Bikes
must be walked across the streets and on schooériyo

Students are only permitted to leave school prgpeuring the school hours when they are
picked up by a parent or guardian. They must bkepl up and signed out in the school office.

Using vulgar and/or abusive language is forbidd€his includes verbal, written or gestures.
Students who walk to school should not arrive bef6®5 a.m. No students should be in the
building until 8:00 a.m. Students are expecteligan their classrooms prepared for classes by

8:05 a.m. each morning.

Students are not permitted to bring any electreqigipment including cell phones, video games,
DVD or music devices, etc., to school without pession from their teachers.

Throwing stones, sticks, wood chips, snowballs, &cstrictly forbidden.

Smoking, drinking, and use or possession of illegabstances, including tobacco, is strictly
forbidden on school grounds and busses at all times

Students are expected to follow playground andidioor rules. Once dismissed from their
classrooms, students are to be outside on the nolayd until the bell rings. They are not
allowed in the halls or in classrooms without pession from a teacher or the principal.

Persistent misbehavior, disrespect, or violatiorthef rules may result in the removal of the
student from the school.



Respect for teachers and students isumwelto learningin the classroom. Rudeness or

Copying or cheating is considered a serious viotati
Fighting or wrestling on school grounds is not aial.
Students are expected to complete homework follgwhie written school guidelines.

Violations of school rules will be handled on adiindual basis, keeping in mind the severity of
the incident, previous actions and personal infargthers.

Absence

Parents are requested to call the school officevdrt 7:30 and 8:30 a.m. each day that their
child will be absent from school.

It is important that students be in school every tthat they are able. Unnecessary absences hurt
your child's educational progress. Absences duwedmdent's iliness or death in the family are
valid reasons for missing school.

Pupils are expected to make up the work that thisg uring an absence. The number of days
allowed for this will be equal to the number of dayat a pupil is absent unless otherwise
specified by the teacher.

When a child is out of school for an extended mkmd time, arrangements for assignments
should be made with the individual classroom teeche allow teachers sufficient time to
prepare the necessary materials.

The school encourages parents to arrange fampg &t the scheduled vacation times. Since
children are in school one half of the year at mattendance is crucial in affecting learning.

Participation and classroom activities cannot baresh by those not present. Therefore, class
grades are affected by attendance. Please nb#fyetacher when withdrawing a student for a
family trip.

When children are absent more than ten days im@arking period, an incomplete may be given
if work is not completed.

Tardiness

Parents are responsible to see that their childegrat school in time for classes. It is impeati
that children be at school no later than 8:00 @érorder to begin classes at 8:05 a.m. Tardiness
should be rare.

Students who come to school after 8:05 a.m. or5L@:&1. must report directly to the office.



In order to encourage minimal tardiness, studetis kceive 5 unexcused tardies* will receive
a formal notice in the mail addressed to their prand be required to stay after school for 30
minutes (Grades 6-8) or miss a recess (Grades 1-5).

The letter to Junior High parent(s) will contaire ttecommended time and day for the student to
stay after school. If the time and day selectatbispossible, the parent(s) should call the school
to make alternate arrangements.

* Excused Tardy: Student comes to school late dugttending or serving at morning Mass, a
doctor/dentist appointment, a late ride (bus or) cue to extremely hazardous weather
conditions, or a bus mechanical problem.

* Unexcused Tardy: Student comes to school lateafor reason other than those considered to
be excused.

Academic Quality and Integrity Policy

The administration together with the school facuhall have the responsibility of developing
criteria to ensure the integrity of a quality acadeprogram for all students. This shall include,
but not be limited to, procedures related to tHie¥ang:

1. Student Retention/Promotion
2. Graduation Requirements
3. Grading, Assessment, and Reporting

Any student who fails to complete, in a satisfagtway, any portion of the necessary curriculum
as determined by the teacher, shall receive a(iriftomplete) on the report card.

No student can advance to the next grade leveldte®. Thomas or graduate from St. Thomas
until the uncompleted work has been completed saigsfactory way as determined by the
teacher, and the “I” has been removed from thertegaod.

Any student, who has failed two or more subjectstifie year, will be required to complete a
summer school program, as determined by the teactteadministration, in order to continue in
the next grade level at St. Thomas or to graduata 5t. Thomas.

Any student who has failed two or more classesnduany one semester will prompt a review by
the appropriate teachers and administration. Theqgse of this review is to determine
eligibility for continuing in the next grade at Sthomas or for graduation from St. Thomas.



Accidents or Injury

When minor accidents or injuries take place duthrgyschool day, the supervisor will fill out a
Parent Accident Report. One copy of this will remat school on file and another copy will be
sent home with your child. When a serious accidantnjury takes place, parents will be
contacted and a more detailed form will be compléde insurance purposes.

Address Changes

Parents should notify the school office of any deanf address or phone number.

Bicycles

Children may ride bicycles to school as long asdibgcles are operated safely and according to
school rules:

1. Bicycles must be walked rather than ridden ensthool grounds.
2. Bicycles must be locked while kept at the sclsdaitycle racks.

Boots

Many classrooms are carpeted. During the wet, musidowy weather, children should wear
boots. If boots are shoe boots, an extra paiegilar shoes must be kept at school.

Communications

Communications with teachers or students duringsttieol day are made through the school
office so that classroom activities are not distdgrb Important messages will be conveyed
through the school office to teachers and students.

It is important that students come prepared to gichti is the responsibility of the student and
parent/s to see that the child has all assignmbatks, and materials necessary on a daily basis.
Students are not to use the telephone to makesafteol plans.

There are times when students stay after schoaldoous reasons (discipline; extra help; help
teacher). Parents will be informed the day protathe reason and length of time that the child
will stay, unless teachers can make appropriaemgaments for that day.



Often parents' schedules change due to work oopafrsircumstances. It is vital that the parent

contacts the office with new information that wallow the school to contact the parent in an

emergency. Any change of address or phone infaomatust be conveyed to the office as soon

as possible. If necessary, teachers are avatiabfeet with parents between 3:15 p.m. and 3:45
p.m. each day. Please call the school office abétithe to arrange a conference.

Newsletters and a monthly calendar are providedytarr information. Monthly Education
Commission approved minutes are placed in varioaations around the school and church for
your information.

All newsletters/fliers/letters must have the appiowf the school office before being
disseminated to students. Any parent or groupingsto have something distributed to students
must bring it to the school office for approval. pgxoved items will be placed in teacher
mailboxes for their distribution.

There are times when family situations or circumsgs are troubling to a student. Parents
should be conscious that this can and often ddestat student's performance both in academics
and behavior. Please keep teachers informed binghaith them the situation (in confidence),
so that they can help your child through any diffi¢cimes.

There may be times when differences of opinion pbetween parents and teachers. When this
happens, the matter should first be dealt with apecial conference between the parent and the
teacher. The principal will meet with the parentyocafter a prior parent-teacher conference has
taken place and the difference has not been rasadatisfactorily. Should the parent be
dissatisfied with the action taken by the principaplease consult the Parent
Communication/Problem Solving Process and Grievénoeedure sections.

Courtesy

A courteous, cheerful student reflects Christ whm@s in him/her. If this awareness of Christ's
presence is instilled in the student from childhodliscipline problems can be almost
nonexistent. A child's manners and behavior refiesther home training. It is the duty of each
St. Thomas student to be courteous and to shovwepreppect for authority.

Daily Schedule

The students are permitted to enter the schoatlibgilat 8:00 a.m. Students will be supervised
in the designated area behind the school betweEnam. and 8:00 a.m. and also, after school
until all busses have arrived. Students being quickip in the church parking lot will be
supervised until 3:15 p.m. After that time studentll be brought to the office and parents will
be contacted. Children are marked tardy if theivamfter 8:05 a.m. Dismissal is at 3:00 p.m.



Daily Schedule, continued

8:00 a.m. Students enter building

8:05 a.m. Classes begin

11:20 a.m. — 12:15 p.m. Lunch/Recess (Grades 1-5)
11:42 a.m. — 12:30 p.m. Recess/Lunch (Grades 6-8)
3:15 p.m. Dismissal

A.M. Kindergarten/Preschool
8:00 - 11:00 a.m.

P.M. Kindergarten/Preschool
12:15 - 3:15 p.m.

Damage

Parents of students will be held responsible fa teplacement of property damaged, and
materials damaged or lost through the negligent¢kesf children.

Fines will be imposed for books damaged beyond whexpected in the normal use for a year.

Deliveries

Student should bring the necessities (when theyeconthe morning) for the entire school day.
In the event that books, assignments, instruméntshes, etc. are brought to school by parents -
- please report first to the office. At that tite best method of delivery will be determined.

Dismissal

Except in cases amergency dismissal, no child is permitted to go home during the schia}
unless a parent or authorized substitute is cadaand picks up the child in the school office.
The parent must pick child(ren) up in the schodicefand sign a sign-out sheet before the child
will be dismissed.



Drop Off/Pick Up

For safety sake — students are dropped off or gickein the church east parking lot or at the
gate off of Fulton Streatnly. AM Kindergartners may be picked up in the pagkiot pickup
zone at 11:00 a.m. dismissal. Grace Street isetauded for drop-off by PM Kindergarten
students and drop-off/pick-up for Preschool stusi&mMLY.

See diagram for correct drop off and pick up procedures.

Exit

Mercy
Respite
Center

Grace Street is fc
Preschool drop-off /pick
up andPM K drop-off Holland Home
only. Do not pick up or
dropo off students hel

Ministry
Center AAAAA Pickup / Dropoff Zone.

Do not park your car unless
you personally escort your

Do not move
child/ren to orfrom school.

CHAIN

Rectory

Church

Exit Enter |

Wilcox Park Drive is for bus loadi/unloading only. Please do not pick up or dropstdidents her

Doctor and Dental Appointments

For doctor and dental appointments during schootd)dhe student must bringaaitten request
which should be presented at the school office tmdhe teacher. Please try to make
appointments after school hours as much as possiBerents must pick child/ren up in the
school office and sign a sign-out sheet beforecttie will be dismissed.



Emergency Dismissal

Please instruct your child where he/she is to gbvaeimat he/she is to do in case of an emergency
dismissal from school. It is most important thatiychild is well instructed and has a clear idea
of the arrangements that you have made for him/her.

Parents are asked to try to refrain from calling sichool at emergency times. Lines must be
kept open for emergency calls and for notifyingioagtations, etc. of emergency closings. Local
media (radio/television/internet) will announce egancy closings.

Also, local media will report school closings irettnorning (resulting from weather conditions).

Parents are free to come to the school office tatlggr child/ren at any time during a severe
thunderstorm/tornado watch or warning. The genschbol population will not be dismissed
during a tornado warning (a tornado has been gighte

Tornado drills are held in school as part of thgutar safety program. When a tornado warning
is given, the children will go to their assigneaf&s’ places in the school building.

Faculty Meetings

General faculty and in-service programs for teaxlage regularly scheduled. There are times
when an early dismissal is necessary so that #fecsin take advantage of professional growth.
Parents will be informed of these in advance. Tahdismissal will depend on the nature of the
in-service.

Field Trips

The school requiresritten consent of parents before a student will be peeochitd go on a field
trip with the group. A permission slip will be ¢drome in advance of the trip and it should be
returned promptly. If a child does not return ansid permission slip from his/her parents, the
child will not be able to participate in the fietdp. Permission must be granted in writing
(school law).

Field trips sponsored by the school foster edunatiand social development. Student behavior
is expected to be reflective of the mission off®iIomas School. Chaperones represent authority
of the school, and respect is due.

Fire Drills

Fire drills are conducted throughout the schook.ydauring a drill the school is evacuated until
an all clear signal is given.



Grace Street

Grace Street is reserved for the drop-off and pigkef Preschool and P.M. Kindergarten
students only. Wilcox Park Drive is reserved foh@l busses to drop-off and pick-up our
students. Parents who drop-off or pick-up studéntsars, will use the parking lot east of the
church.

Holy Days

When Holy Days of Obligation occur on a school daly,the St. Thomas children will attend
Mass together. Holy Days are full days of schotiiclh are set aside for special worship,
service, and recreation.

Home and School

The Home and School Association consists of evargit enrolling his/her child at St. Thomas.
All parents are asked to volunteer to help withaas functions throughout the year.

Homework

The average child is expected to spend the follgwimount of time in study at home:

Level Minutes
First - Second 10-20
Third - Fourth 30-40
Fourth - Fifth 40-50
Sixth - Eighth 60-80

Late assignments (when a child is not absent)heilaccepted and credited only at the discretion
of the individual teacher. In junior high, the d¢mt may be asked to stay after if homework was
not completed. Arrangements will be made withgheents.

Hot Lunch

Hot Lunch is provided by AM Classic Creations otiadly basis. Payments can be made directly
to the school office. Students may be eligibleFoge or Reduced Meals through the Michigan
Department of Education. Applications are ava#ahlthe Welcome and Information Center or
in the school office.



Human Dignity Policy

St. Thomas the Apostle School expects all persehgdénts, employees, volunteers, and/or
others having business with the school) to conthemselves with dignity and with respect for

fellow persons. Harassing anyone, including sewunahcial harassment, will not be tolerated.

Harassment is a form of discrimination.

Sexual and racial harassment are violations o Mtl of the Civil Rights Act of 1964 and Title
IX of the Education-Larsen Civil Rights Act. Asxsral and racial harassment are unacceptable
to this school, it is against our policy for anygmn to sexually or racially harass another person.

Sexual Harassment includes:

1. Making unwelcome sexual advances, requesting sefavaks, or submitting any
person to other verbal or physical conduct of aiakrature.

2. Making submission to, or rejection of, such condhet basis for decisions affecting
any person.

3. Creating an intimidating, hostile or offensive eoviment, through such conduct.

Racial Harassment includes:

1. Making negative references to a person’s allr racial background.
2. Creating a hostile or offensive classroom enviromintierough such conduct.

lliness

If a child is ill, he/she should remain at homeheTHealth Department suggests that a child who
is well enough to be in school, is well enoughpsoticipate in all school activities including
recess.

Internet Use Policy

Students are responsible for good behavior onrttegriet as they are in a classroom or a school
corridor.

The Internet is provided for students to conduseaech and communicate with others. Parents’
permission is required. Remember that accespit/idege, not a right and that access requires
responsibility.

Individual users of the Internet are responsibletii@ir behavior and communications over the
network. It is presumed that users will comply hwichool standards and will honor the
agreements they have signed.



Computer storage areas and devices will be trddedschool lockers. Staff may review files
and communications to insure that users are usiagsystem responsibly. Users should not
expect that files stored on servers or devices @valways be private.

During school, teachers will guide students towapgropriate materials. To the best of the
staff's ability, and with the use of software filteestrictions, the teachers will oversee and guide
students toward the appropriate material. Outsfdée school, families will oversee and guide

the Internet access of their children as such so@wilter restrictions may not be present at
home or at other sites.

The following are not permitted:
Sending or displaying offensive messages or pisture
Using obscene language.
Harassing, insulting or attacking others.
Damaging computers, computer systems or computesonies.
Violating copyright laws.
Using others’ folders, work or files.
Intentionally wasting limited resources.
Searching, viewing or retrieving materials that a@ related to school work,
community service, employment or further educat{thhus, searching or viewing
sexually explicit, profane, violent or promotintetial materials is not permitted).
9. Subscription to any service or ordering of any goodservices.
10. Sharing of students’ home address or any otherrimdton.
11.Playing games or using other interactive sites siscbhats, MUDs and MOOs unless
specifically assigned by a teacher.
12. Any activity that violates a school rule or a Iqcsthte or federal law.
If a student has any questions about whether dfgpactivity is permitted, he or she should ask
a teacher or administrator. If a student accidgngccesses inappropriate material, he or she

should back out of that information at once anbthel teacher immediatelyNote: The onsite filtering
software system complies with the Children’s IngtrArotection Act (CIPA).

ONoOrWNE

Library/Media/Computer Center

Each class grades K-6 have a library period oncevpek. Students are free to sign out books

during that timeTeachers will be given overdue book lists each tgudor their class. Quarterly Report Cards will b
given ONLY to those students who do not have overdooks.  An envelope will be given to studentowhave overdue
library books to be returned with the missing baola donation if the book has been lost. Suggedtdldr amounts will be
given based on the replacement cost of the lost.b@nce this envelope has been received by theokciffice, the teacher or
the library coordinator, the report cards will been to the student/parent.

Kindergarten receives computer instruction onceheaeek. Grades 1-8 have computer

instruction twice per week.

Lost and Found

Lost and found shelves are located inside the dchowance. Periodically, the shelves are
emptied and donated to charity after attempts baesm made to find their owners.



Lunch

If a parent would like to take their child/ren aitschool for lunch, the parent must report to the
office to have the child/ren called to the office meet them. The parent(s) must sign their
child/ren out before being dismissed. Studentsgtriunch with their parents are not permitted
to bring school “guests” with them.

Children who remain at school for lunch are nobw#d to leave the assigned area (school
grounds and Wilcox Park) during the lunch/recesgogde

A child who remains at school for lunch must bring/her lunch or order hot lunch through AM
Classic Creations.

All food -- candy included -- is eaten in the clagsn or lower level of the church rather than
taken outside to be eaten. Gum is not allowedssrdpecial permission is granted by the teacher
or administration.

During lunchtime we expect the children to obseihwe same good manners and behavior that
they observe during mealtime in their own homes.

It is important that students maintain the nornwaltine so that we know where children are at
all times.

Mass/Prayer Service

Each child in Grades K-8 shall have an opportutityparticipate in a weekly celebration.
Liturgy is a unique opportunity for developing asjal relationship with the Lord. To enhance
this development, respect and silence is to berebde

Students are encouraged to participate fully ingsand in silent — as well as vocal — prayer.
Each class shall have opportunities to participatbe Mass or special liturgy on their assigned
day.

Medical Problems

It is the responsibility of the parent/guardianrform the teacher(s) and principal if a student is
subject to seizures, is allergic to bees, or arherophysical problem that requires special
attention and/or medication while the child is eld@ol. The medical procedure to be followed
by school personnel should be put in writing amphed by the parents.



Medication

The following instructions regarding medication avetten to comply with state of Michigan
Recommendations.

1. No school staff member may dispense medicatiomgfkind, including prescription
and non-prescription drugs (examples of non preSori drugs: non-aspirin pain
reliever, cough drops, vitamins, cold medicines,)etwithout written authorization
from both the parent and a physician. A Permisdtonm for non-aspirin pain
reliever is included in the spring registration ketoor in the school office.

2. All medication must be brought to the school offoyea parent with
appropriate authorization and a completed Parertidddon Consent Form must be
on file in the school office. Parents should alsiorm the teacher with a note or
voice mail.

3. Any student needing to take non-prescription meutinaof any kind at school should
bring his/her medication and the parent authoozatincluding detailed instructions,
to the school office.

4. All authorized medication must be taken inphesence of two office personnel.

5. Emergency medication, such as inhalers, eatalried by the student or left with the
child’s teacher. All appropriate authorizationgdottor and parent and Parent
Medication Consent Form must be on file in the stlodfice.

Parent/Teacher/Student Conferences

Parent/Teacher/Student conferences are held a&nthef the first and near the end of the third
guarters. Dismissal times for students on thegs da well as times for individual conferences
are announced in advance through the school neerslet

Any parent who wishes a conference at any other tloring the year is encouraged to call the
office (458-4228) and arrange for an appointmernh wie teacher. The St. Thomas School
teachers are available between 7:30 a.m. — 8:00ancth3:15 p.m. until 3:45 p.m. daily if any
parent wishes to contact them.

Physical Examinations

Preschool and Kindergarten children are issuedtihdéatms at the time of registration in the
spring of the year. These are to be completedhéyamily physician and brought to the school
office on or before the first day of school in Sapber.

For children in grades 5, 6, 7, and 8 participatingschool sports programs, a physical



examination is required for each school year.

Playground Rules

Show good sportsmanship and respect to alestadind supervisors.

Students may not use inappropriate language.

Candy, food, gum and drinks are not allowed.

Use equipment properly.

- only 10 students on the merry-go-round

- only 4 students pushing the merry-go-round

- do not hang or jump off the playground equipment

Tackle football is not allowed.

No fighting, wrestling, tripping, tackling, shovingr riding on one another’s

backs.

No throwing of sticks, ice, snow, wood chips, etc.

No taking others’ property or clothing (includingth, gloves, etc.)

Students must stay in full view of the supervisatrall times.

- do not go between the building and the fence apé#nk

- The tennis courts are out of bounds

- do not play on the ramp (leading to the park)

- grades 3-8 may play on the fields staying approtefydl5 feet inside the
tree line along Youll and Milton

10. Students are to stay off all fences.

11. Students must line up immediately when the recelisibgs.

12.Students are to walk 2 by 2 to the park, holdidgp&yground equipment
until they reach the park.

13. Students must ask a supervisor to leave the plapgrorhen, they may leave

with a partner only. No one may leave alone.

PwnhE
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Recess

All students are to be outside during the recesmge Only those students who are hurt or
injured will have permission granted to stay inidgrthis period. Teachers may occasionally
require a student or students to stay in duringseander the teacher's supervision. Students
will not go outside when the temperature or windl elne zero or below.

Release of Students

When a student is released from school during¢hed day, he/she should be met at the school
office by the parent. The parent must also sign gtudent out before the student will be
released.



St. Thomas Education Commission

St. Thomas Parish has an elected Education Conumiskleeting dates are published in the
“Pieces” newsletter.

Safeties

Junior High Safeties are used on school groundg. o8kfeties will be assigned to the parking

lot, gate and both bus lines to assist teacherstma#gnts. Safeties will be assigned for one week
at a time to the area where they normally wait @ohgme. Due to the volume and speed of
traffic, students are no longer asked to voluni&@®rcrossing guards at local street corners.
Therefore, parents are responsible for the saveltd their children to and from school.

School Closings

St. Thomas the Apostle School belongs to a GrammidRaooperative system between radio and
television stations for announcing school closiagslelays due to severe weather or emergency
situations. While most radio and television stagiovill broadcast this information, we monitor
Channel 8 very closely and find it to be the qustlkend most accurate. Also, woodtv.com has a
complete listing of the most current school closing

School Supplies

Parents are asked to provide all school suppliesqagested by the teachers.

Lunch boxes, lunch bags, sweaters, coats, schasl, letic. should be clearly marked with the
child's name to minimize confusion and to avoiglos

Please send your children with appropriate clotliorghe weather such as hats, mittens, snow
pants, boots, etc.

In addition toproperly covering each textbook, please provide your child with sehool bag or
backpack of your choice and insist that it be used each détydents will be held responsible for
lost books or supplies. Backpacks with wheelsnateallowed because they do not fit in lockers.

All students in grades 3-8 are required to have then Bible at school. If your child
does not already have a Bible, they are availdirtigh the school office.

Student Council

The student council represents student concernsoatitestrates various student
activities throughout the year. Elections are hyadrly. Representatives are selected
from grades 3 to 8. Officers consist of Presidafice President, Secretary, and



Treasurer.

Student Progress Reports

Progress reports are sent on an as needed bamigltbut the school year as a
form of communication to the student and parertiese assessments focus on
academic progress, effort and conduct. Progrepsri®ecan also be accessed
in grades 4-8 via the internet. Contact your chilteacher for access
information.

Assessment Reports (Report Cards)

Assessment Reports are distributed four times dutime school year:
November, January, March/April, June. Gradingasdud upon specific data
gained from a variety of evaluative techniques saghdirect observation, pre-
and post-tests, daily performance, self-evaluationgerviews, and other
methods.

Conferences
Formal conferences between parent/s, student, eachér are scheduled twice a year,
usually at the end of the first quarter and duthegthird.

Student Record Release Policy

Upon receipt of a completed and signed Requedftétease of Records form from another
school to which a student has applied for admissiomhich a former student is attending, all
academic records and documented behavioral reeolidse forwarded to the requesting school.
No student records will be released until St. Theth& Apostle School receives the completed
and signed Request for Release of Records form.

Substitute for Parents -- Emergency Arrangements

Each year parents are asked to provide the name aflult whom the school can contact in case
of an emergency, in the event that parents carmoe¢dched. This information is kept on file in
the school office, and families are asked to notifg school secretary in writing when the
emergency information changes. (The person youescthe school to contact should be one
who is available to be reached during the schogl)da

School Tardy Procedure

In order to encourage minimal tardiness, studeihts receive 5 unexcused tardies* will receive
a formal notice in the mail addressed to their pe#s¢ and be required to stay after school for 30
minutes (Grades 6-8) or miss a recess (Grades 1-5).



The letter to Junior High parent(s) will contaire tecommended time and day for the student to
stay after school. If the time and day selectatbispossible, the parent(s) should call the school
to make alternate arrangements.

» Excused Tardy: Student comes to school late dagéadance or serving at morning Mass, a
doctor/dentist appointment, a late ride (bus orn chre to extremely hazardous weather
conditions, or a bus mechanical problem.

* Unexcused Tardy: Students come to school laterfpreason other than those considered to
be excused.

Tuition

St. Thomas School charges tuition to cover a pomibthe cost. Each spring, parents are asked
to sign a Tuition Commitment Form. If at any timdinancial difficulty is experienced, please
contact the Financial Coordinator in the Rectofficef

Visitors

All visitors must report to the school office upentering the building to sign in and wear the
appropriate 1D while in the building. This will aliv school staff to know who is in the building,
and will help to maintain a safe school environment

Volunteers

The Diocese of Grand Rapids has implemented pragtaransure the safety of children and
young people when they are in our care. As pattaif program, all school volunteers must:
1. Sign and return the Standards of Ministerial Bebiawi Dealing with Children & Young
People
2. Complete and turn in the Background Check for Vt#ars and Employees form
3. Attend a 3-hour Virtus Training entitled Protecti@gd’s Children.
These forms and registration directions for theddgrsessionare available in the school office.

Weapons Policy

In order to continue to provide a safe environmiemteveryone at St. Thomas the Apostle
School, students are prohibited from having weaponsthe school premises, at school-
sponsored activities, on a school bus, or in thaehate vicinity of the school.

Any student found to be in violation of the scheqgbolicy is subject to disciplinary action at the
discretion of the administration.

It is also the policy of St. Thomas the Apostle &dhto refuse enrollment to any student who
has been expelled from a school due to possesEmweapon.
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Amendments of Handbook

This school and/or its principal retain the rightamend this handbook. Parents will be given
prompt notification if changes are made.
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St. Thomas School has an organized sports progyathd boys and girls in grades five through
eight. (Teams are organized for football, baskktbaseball, track, softball, volleyball, soccer,
cheerleading, and cross country. When the numbetumlents wanting to participate in a
particular sport cannot field a team, St. Thomas merge with other Catholic schools for the
purpose of fielding a team.) Students are resptsgir all equipment assigned to them. Failure
to return the equipment in the condition issued @m¢ime will warrant restitution for the loss or
damage before being eligible to participate in atlyer sport. The Greater Grand Rapids
Athletic Council oversees the Athletic Programs g@adicies for the Catholic schools of our
Diocese. Student Athletes are to receive poligescedures, rules and schedules at the start of
each session.

St. Thomas has an Athletic Director. The rolehd Athletic Director is to serve as a liaison
between coaches, parents and principal. Any questr concerns regarding the school’s sports
program should be referred to the Athletic Director

Eligibility

The purpose of the athletic program and extraaulaicactivities at St. Thomas School is to
complement the home, church, and school in theldpreent of the “whole person.” Activities
of these programs are for the benefit of the childisuited to their age and development. The
aims are:

1. To recognize the need for the wholesome growthefchild.

2. To provide enjoyable recreational activity that eleys Christian attitudes of
sportsmanship and fair play.

A student may be deemed ineligible for participatio extracurricular activities (including
sports) if the student’s discipline, effort or ceework completion is not considered acceptable
based upon the recommendation of the administratRarents and coaches are to receive prior
written notification of potential ineligibility.

Parent(s) and teachers have the responsibilityngure that the child’s effort and conduct is

reflective of the mission of St. Thomas School. éWvtschoolwork is suffering, parent(s) and

teachers need to monitor the root of the difficahd take action. Any child who is suspended
or expelled from school is not eligible to parta&ip in or be present at any practice or sporting
event for the duration of the suspension or expalsiAny student who has an incomplete on
their report card is ineligible until the incomm@dtas been removed.

Saint Thomas School supports the concept of comenitito a team, at the same time allows
parents final discretion in choosing how many sparthild may participate in at any one time.
Coaches have the authority to enforce rules thafioree the concept of commitment to a team.
Parents are required to communicate with coachiestprselecting more than one sport and
prior to a game that might result in a scheduliogfict.



Sports — Spectators

The enthusiasm for sports among many spectatoicaies that they play a vital role in the

development of good sportsmanship. Their habitd eractions determine the quality of
sportsmanship and reflects upon the reputationhefr tschool. It is recommended that
spectators:

1.

2.

Know and demonstrate the fundamentals of sportshiyans

Respect, cooperate, and respond enthusiasticatlygerleaders.

Censure fellow spectators whose behavior is unsmpantlike.

Respect the property of the school and the authofischool officials.
Show respect for an injured player when he/shernsred from a contest.
Do not applaud errors by opponents or penaltidiadl upon them.

Do not heckle, jeer, or distract members of theosppg team.

Never criticize the players or coaches for the wfss game.

Respect the judgment and strategy of the coaclfraiRérom being a second
guesser.

10. Avoid profane language and obnoxious behavior wharehunsportsmanlike.

St. Thomas Gym and Other Rules

1.

Saint Thomas Teams will not practice on Sundaysraer to allow other parish
ministries the priority of Sunday activities.

No one is allowed in back hall.

No playing in front hall.

Students are to be seated during games (Excemoiog to and from concession
room or bathroom).

No cheerleading practice allowed in the halls.



6. No one is allowed on the basketball court befotehadf time or at the end of the
game except players involved in the game.

7. Students are not to be running across the codinetscoring table.

8. No loitering in the concession room.

Policies

These policies embody the minimum requirements lwiniust be observed by all the schools
participating in the Grand Rapids Area Catholicrigatary Athletic Leagues. More stringent
regulations may be imposed on an individual scihgdheir parish Board of Education.

1. Each school shall be responsible for establgshimplementing, and enforcing an
eligibility code which is uniform for all sports drfor all grades in a manner which is
dictated by the uniqueness of the local situatigdl eligibility codes are to have the

gualities of justice and fairness based upon perdoice in the areas of conduct and
effort.

2. Recognizing that all students who do have thsireleto participate should be
encouraged to take part in the athletic programsjoscut policy, other than for
disciplinary reasons, shall be an integral paslbéthletic programs.

3. To insure total participation it shall be mamdgtthat any student who faithfully
practices with the team be allowed to participa&e MINIMUM AMOUNT OF TIME
PER GAME as listed:

MINIMUM PLAYING TIME, continued

Sport Grades 5 & 6 Grade 7 & 8
Soccer 10 minutes/game 10 minutes/game
Football 4 plays/game 4 plays/game
Basketball 6 minutes/game 2 minutes/game

(Boys & Girls)

Baseball 2 innings or 6 outs/game 2 innings out8/game
Softball 2 innings or 6 outs/game 2 innings ouéstgame
Track 2 events/meet 2 events/meet

These minimum participation standards shall applyal regularly scheduled league
games, invitational tournaments, and city tournasien



At all times the health and safety of the partioipaust be considered first and foremost.

It shall be the joint responsibility of each leagaed the principal and athletic director of
each member school to make provisions for, promeltee information, and implement
this policy of “TOTAL PARTICIPATION.”

4. Students under grade five are prohibited fronigpating at any level.

5. Participation in 7th grade and 8th grade tedmadl sxclude specifically students from
those grades. Boys in the sixth grade may padeiin 7th and 8th grade football if
either overweight or too old for 6th grade footbdh such cases students from one lower
grade may be used after obtaining written permissibthe parish Board of Education
and the parents of the students participating.

Students under grade six are prohibited from pgp#tog at this level. At no time shall
students be placed in competition with studentsdvemles older than them.

6. Any student who wishes to be a cheerleader amal faithfully practices must be
allowed to participate for a significant amountiafe except for disciplinary reasons.

7. Eligibility rules are binding on cheerleadersoal

8. It is recommended that sports banquets be kindea simple event as a fitting tribute
for good sportsmanship and participation. If rettgn is given, identical inexpensive
certificates and/or awards should be given to altipipants, not to exceed $5.00 in
value.

9. Any student, boy or girl, who participates ir ththletic programs must have on file
with the principal and/or athletic director a cuntrg/ear physical examination, written
permission of the parents to participate, and sproef of insurance coverage.

10. Practice time and number of practices for taiklents shall not exceed two (2) hours
per day and five (5) practices per week. The limé& and number of practices set below
are maximums in each sport. We encourage schoalstttime for practice and number
of practices where there is an opportunity.

Sport Pre-season Season
Football
7 & 8" Grade 10 hrs. — 5 practices/wk. 8 hrs. — 4 prestivk.

5" & 6" Grade 10 hrs. — 5 practices/wk. 6 hrs. — 3 prestivk.



Sport Pre-season Season
Basketball
7" & 8" Grade 8 hrs. — 4 practices/wk. 6 hrs. — 3 prastigk.
5" & 6" Grade 6 hrs. — 3 practices/wk. 4 hrs. — 3 prestigk.

Baseball/Softball

5" g" Grade 8 hrs. — 4 practices/wk. 6 hrs. — 3 prestigk.
Soccer

5"— " Grade 8 hrs. - 4 practices/wk. 6 hrs. - 3 prasfick.
Track

5" _ " Grade 4 hrs. - 3 practices/wk. 3 hrs. - 3 prasfiok.

Cheerleading
5" — 8" Grade 4 hrs. - 3 practices/wk. 3 hrs. - 3 prasfiok.

All time limits above do not include game time during the regular season.

11. All-Star games shall be forbidden at all levehd in all sports.

12. Boys may not participate in girls’ sports.ri&may not participate in any boys’ sport
if the school sponsors the same sport for girlsf ar is a contact sport (i.e. football,
basketball). Softball and baseball shall be comestas the same sport.

13. The number of games of basketball for all teamall leagues shall be limited to
twelve (12). This number will include any and t@lirnament games with the exception
of the city tournament. No student may participatmore than (1) contest per day.

14. The Grand Rapids Area Athletic Council shadletnat the conclusion of each season
to hear cases and impose penalties for any violatibthe policies they set forth.
Emergency meetings may be called at the discretibrthe Commissioner and/or
President of the Council.

15. Each member school shall have an athletictireppointed by its parish Board of
Education, upon consultation with a recommendatibthe principal, to be responsible
to the Board and principal. (Adored 1-30-79)



16. Each league must submit their rules for thpr@aml of the Grand Rapids Area
Athletic Council prior to June 1 of every even nwardd year. In alternate years, changes
are to be submitted to the GRAAC two weeks priothte first scheduled league game.
(Amended 11-17-83)

17. Any student who has attained the age of 1&r poi September 1 of that school year
shall not be eligible to participate in the attdgirogram.

Any student, who has attained the age of 13 pooBeptember 1 of that school year,
shall not be eligible to play in any 5th grade, §tade, or 5th and 6th grade league.

Any student, who has attained the age of 13 pooBeptember 1 of that school year,
shall not be eligible to play in any 5th grade leagor the 5th and 6th grade football
league.

Those students who are over age may only parteigathe next higher level. (Adopted
1-30-79)

18. Sanctions that have to be applied by the GRARA&ll vary according to the gravity
of the situation. (Adopted 10-1-79)

19. Beginning with the 1980-81 football season, fogtaders are prohibited from
participating in the Grand Rapids Catholic elemgntaotball programs. (Adopted 10-1-
79).

20. CCD students are excluded from participatimghie Catholic Elementary School
athletic programs. (Adopted 11-4-79)

21. All fall sports may begin practice on Mondaye twveek of August 15. Winter sports
may begin practice on Monday, the week of Novemtier Spring sports may begin
practice on Monday, the week of March 1. Priothiese dates, a coach may work with a
maximum of three (3) individuals at any one timeGirls' cheerleading shall be
considered a sport and subject to these startagipe dates. (Adopted 11-17-83)

22. Each league must designate to the GRAAC padhe completion of its current
season, a league president who will preside owelddague during the following year's
season. Fall league meetings shall be held thende@nd) week of August. Winter
league meetings shall be held during the first)(b&tek of November. Spring league
meetings shall be held during the third®3veek of February. (Adopted 11-17-83)
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Grand Rapids Area Catholic Schools Transportation

Transportation may be available for a fee to sttslamo live near existing routes. Parents can
contact the Grand Rapids Area Catholic Schoolsdpartation Office for information regarding
schedule, fees, and restrictions. (Phone: 2466470

Transportation Policy and Rules

The Grand Rapids Area Catholic Schools Transporiaprovides information concerning
eligibility, establishing routes, severe weatherd anesponsibility of students, parent,
transportation, and school staff. St. Thomas 8Skchall assist parents in resolving questions
related to Grand Rapids Area Catholic Schools Trariation.

Student Pick-up

For safety sake — students are dropped off or diciein the church east parking lot or at the
gate off of Fulton Street only. AM Kindergarteneray be picked up in front of school at 11:00
a.m. dismissal. Grace Street is for PreschoolRiviKindergarten drop off and pick @NLY .



